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You can export a rubric you previously created in ulearn and import it into another 
course. 

Instructions 

Export a Rubric 
1. On the left menu click Course Tools to expand the menu. Click Rubrics. 

 

2. On the Rubrics page, select the check box next to the name of the rubric you and 

click Export. 

 

3. On the Rubric’s Export Settings Page, accept the default option “export to local 

computer” and click Submit. 
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4.  On the Download Exported Rubric(s) page, click Download. Then click OK. 

 

 
 

5. If a message pops up asking to download the rubric, click Save File and then OK. The 

file will be downloaded to your Downloads folder by default.  
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Import a Rubric 
 
After following the steps above, do the following to import the rubric into a new course. 

 

1. On the Rubrics page, click Import Rubric. 

 

2. On the Import Rubric page, click on Browse Local Files to locate the file previously 

exported.  

 

3. Unless you were asked to save the file to another location, navigate to your 

Downloads folder, and double click the previously exported rubric file.   

 
 

4. The file has been selected. Click Submit.  
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5. The rubric has been successfully imported. Click OK to continue.  

 

To associate this rubric in ulearn, please see the Associate a Rubric user guide. 
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