JOHNSON & WALES
ASSIGNMENT ANNOTATIONS UNIVERSITY

ADVANCED FEATURES

This assignment tool feature allows instructors to annotate and leave feedback
directly on assignments submitted in ulearn. Students can see the comments once
the assignment is graded and instructors and students can both download the
document as a PDF with annotations and comments added. This user guide covers
advanced features such as a content library for comments, drawing, adding
images, lines, and other annotations. For basic comment annotations, refer to this

guide.

Instructions

1. From the Grade Center, find the assignment you want to grade. For a specific student,
select the down arrow to the right of the cell and then select Attempt (followed by date
the student submitted).
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ASSIGNMENT:
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View Grade Details

Exempt Grade

Attempt 9/23/21 (

2. The student’s attempt opens.
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Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut

labore et dolore magna aliqua. Magna fermentum iaculis eu non diam phasellus. Nunc non

blandit massa enim nec dui nunc. A

est ultricies. Sit amet

nis! suscipit adipiscing bibend

nisl suscipit adipiscing bibendum est ultricies. Commodo viverra maecenas accumsan lacus vel
facilisis volutpat est velit. Vitae sapien pellentesque habitant morbi tristique senectus et
Praesent semper feugiat nibh sed pulvinar proin gravida. Faucibus vitae aliquet nec ullamcorper
sit. Morbi enim nunc faucibus 3 pellentesque sit amet. Rhoncus est pellentesque elit
ullamcorper dignissim, Praesent semper feugiat nibh sed pulvinar. Viverra adipiscing at in tellus
Integer feugiat scelerisque. Aenean pharetra magna ac placerat vestibulum lectus mauris

ultrices eros.

3. Directly above the attempt are the annotation and commenting tools for uploaded
assignments. Below is an illustration of the annotation features available.
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Drawing Options:

1. There are several options located under the drawing (pen icon) annotation menu —
drawing, brush and ink eraser.

& Ink Eraser

2. If you wish to draw or annotate on the document, click the drawing icon (pen).

4. Begin drawing on the document.
sharetra pharetra. 5it amet aliguam id diam.

erat orci nulla. Id aliquet lectus proin nibh. '
e T —

naecenas sed enim ut sem viverra aliquet eget.

[ ]
'ci eu lobortis elementum nibh tellus molestie,

5. To delete any drawing or annotation, you must first click on the drawing (pen) icon to
be out of drawing mode. Then, click the drawing. A box appears around the drawing.
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quet nec ullamcorpe ) et
Duplicate
s pretium guam vulputate di¥nissim
[ J [

tra pharetra. 5it amet aliquam id diam.
wrci nila. 1d dliquet lectus proin nibh. O

nas sed enim ut sem viverra aliquet eget. 4

® ® ®

lobortis elementum nibh tellus molestie,

6. Inthe upper left corner of the annotation menu, a trash can icon appears. With the annotation
selected, click the trash can icon to delete.

[ e

7. You will be prompted to delete the annotation. Click OK.

Are you sure you want to delete this annotation?

Cancel ﬂ

Adding Images:

1. You can also add images to the document. Click the image icon on the toolbar.

Instructional Design & Technology

401-598-2389 — idt@]jwu.edu


mailto:idt@jwu.edu

@ JOHNSON & WALES

UNIVERSITY

ASSIGNMENT ANNOTATIONS
ADVANCED FEATURES

2. You are prompted to select your image on your computer.

3. Theimage appears on your document. It can be reduced in size by dragging in one of the dots
around the image. The image can be dragged to another location on the document.

liguta ullamcorper malesuada. Neque gr: et sollicitudin. Risus in hendrerit

3 reri
Duplicate
avida rutrum quisque non tellus. Eu turpis DESIWRTETINT aenean pharetra magna ac. Eget
L ]

Lines and other annotations:

1. You can draw other annotations on a document such as lines, lines with arrows, rectangles,
ellipse, polygons, and polylines by clicking the down arrow next to the line icon on the
annotation toolbar.

A .
/ Line with arrow
o

i:I Rectangle
i} Ellipse
| \':',' Polygon

- Polyline

Annotation Content Library: Create Comments
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1. Alibrary of frequently used comments may be created in the Content Library and accessed
to place comments into a document. To create comments, click on the Content Library icon
on the annotation toolbar.

2. Click on the +icon to add a new comment to the library.

> Content Library

Q. search Content Librar

3. Type your comment in the box. When done, click Save.

Add Content X

* Body

Powerful thesis statement | ‘

Cancel Save

4. You comment now appears in the Content Library.

> Content Library ®

Q Search Content Libran

Powerful thesis statement. ===

Content Library: Place Comments, Copy, Edit, Delete Comments

Once comments have been created in the content library, click the ... (3 dots) next to the comment.

There are four options:
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e Place the comment in the document
e Copy to clipboard

e Edit

e Delete.

Powerful thesis statement.__ »**

4

powerfu | L] Place comment
that brill
stage for

Copy to Clipboard

Ireally a / Edit

depth of
Delete
here. @

1. To place a comment in the document, select Place comment and click anywhere on the
document you wish to place the comment.

| really appreciate the
depth of analysis youused ***

here.
01 Place comment
Great ¢
course ¢ Copy to Clipboard
& Edit
B Delete

2. The placed comment appears, click Reply to complete placing it within the document.

L Great connections back to
course concep'ts[|
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Assign a Grade and Leave Student Feedback:

1. When ready, enter a grade for the assighment and feedback to the student in the

Feedback to Learner box. If grading with a rubric, be sure to click the associated
rubric to grade. Click Submit when done.

z e o KA
Assignment Details ey 2

GRADE P
LAST GRADED ATTEMPT & 94.00 /100

ATTEMPT
912721 12:08PM 94.00 /100

Grade by rubric

Assignment Rubric  Used for Grading

Feedback to Learner

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

@ T A

[ Add Notes

Cancel  Save Draft

Downloading Options

You can download an annotated PDF to keep if desired.

1. Once comments and/or annotations have been left on a student’s paper, a grade

assigned, and feedback left to the student, you will be automatically launched back
to the Grade Center.

In order to go back to the document to view any annotations you left, you must

access the student’s original (now graded) attempt in the grade center to be able to
download the file with annotations.
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94.00

e

View Grade Details

Quick Comment

Exempt Grade

Attempt 9/12/21 94.00

3. Once back to the student’s assignment attempt, click on Download icon on the
annotation toolbar menu to download the file and view the comments left in any
PDF reader application (such as Adobe PDF)
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