JOHNSON &WALES
CREATE ACONTENT ITEM UNIVERSITY

You can add a content item to a ulearn course. A content item can be text that you
type directly into the text editor box (such as a weekly overview for that week). A
content item can also just include a Microsoft Word document, PowerPoint
slideshow, or PDF, etc.,)

Instructions
1. Select a content area on the left course menu (ie., Week 1).

Assignments

Week 1

Week 2

Week 3

Week 4

2. Hover over Build Content and select Item.

Build Content w Cri

3. Enter the item Name.

CONTENT INFORMATION
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4. Inthe text box, include a description or instructions if desired (optional).
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Text
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
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Please review these notes before our next class.
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5. Ifincluding an attachment, click Browse My Computer, under the Attachments
section. Navigate to the file on your local computer and select it for attachment.
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Alternatively, you can click Browse Cloud Storage if your file is located on a cloud
storage service such as One Drive for Business or Google Drive — follow the prompts
to connect your account and click to step 6 below.

ATTACHMENTS

You can drag files from your computer to the Attach Files area or use the browse functions. Files are saved in the top-/|

Browse Course Browse Cloud Storage
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6. Click Submit.

Cance Submit
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